EMPLOYEE INFORMATION SHEET

DOCUMENTS (COPIES) TO BE FURNISHED (A-4 SIZE ONLY, REDUCE IF REQUIRED, DO NOT STAPLE)

	1. Academic certificates - latest onwards with transcripts (marks sheets)

2. Training certificates 

3. Experience letters /Appointment letter from previous employers

4. Recommendation letters 

5. Resume – Latest employment mentioned first

6. Passport

7. Appointment letter 

8. Experience letters with skills from previous employers

Please enter all dates in mm / dd / yy format
	Additional if in the US

9. Latest pay stubs of 2 months

10. I-94 Form

11. H1 Approval Notice

12.  Education evaluation if available

Additional for GC

13. Birth Certificate for self & dependants

14. Marriage Certificate


	Last Name

As per passport
	
	First Name
	
	Middle Name
	

	Other Names
	
	Tel #
	
	Email id:
	

	Date of Birth

MM / DD / YY
	
	Marital Status
	
	U.S. Social Security #
	
	‘A’ Number
	

	Country of Birth
	
	Province of Birth
	
	Country of Citizenship
	

	
	
	
	
	
	

	I-94 #
	
	Date of First Entry in USA
	
	Date of Last Arrival in USA
	

	Passport Number
	
	Passport Issue Date
	
	Date Passport Expires
	

	Current Nonimmigrant Status
	(H1/H4/TN….)
	Date Status Expires
	
	Consulate City/Country for Visa Stamping
	

	
	
	
	
	
	

	Indian / Foreign address
	

	US address
	

	Were you on H1B within past 7 yrs
	
	Ever been denied
	
	Prev. Receipt No., if any
	

	List prior periods of stay in H classification  in the US for the last 6 years
	From
	
	To
	

	
	
	
	
	
	


SKILLS : _____________________________________________________________________________________

Reference 1: 






Reference 2:

EDUCATIONAL QUALIFICATIONS:

	UNIVERSITY / BOARD


	FROM MM/YY
	TO MM/YY
	GRAD YR
	DEGREE / DIPLOMA


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


TOTAL YEARS OF EXPERIENCE:                                      EMPLOYMENT HISTORY:
	EMPLOYER & ADDRESS


	FROM 
MM/YY

	TO 
MM/YY
	SKILLS USED
	DESIGNATION (as mentioned in LCA if in US)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


IF APPLYING FOR H4 FOR DEPENDANT IN THE USA ONLY

	Applicant’s dependents filing
	
	How many?
	
	
	


If applying for Dependents, please give the following information:

Accompanying documents for H4 needed: 
1. Copy of Passport with visa stamping and I-94

2. Prior H4 Approval Notice, if any

3. Marriage Certificate

	Last Name
	
	First Name
	
	Middle Name
	

	Other Names
	
	Date of Birth
	
	Country of Birth
	

	Country of Citizenship
	
	U.S. Social Security #
	
	‘A’ Number
	

	I-94 #
	
	Date of First Entry in USA
	
	Date of Last Arrival in USA
	

	Passport Number
	
	Passport Issue Date
	
	Date Passport Expires
	

	Current Nonimmigrant Status
	(H1/H4/TN….)
	Date Status Expires
	
	Country of Passport Issuance
	

	Foreign address (as in passport)
	
	
	
	
	

	Daytime Telephone number
	
	Email address
	
	
	


